
 

 

Please see the Counseling Job Postings below: 

  

·         Please be sure to examine each listing carefully  

·         Watch for application deadlines  

  

Good luck with your search. 

 

1. Director of the Graduate Program in Counseling Psychology 

2. Director 

3. Executive Director, Counseling and Student Development Center 

4. Post-Doctoral Resident  

5. Respite Aide 

6. Project Coordinator II 

7. Project Coordinator 

8. Postdoctoral Fellow 

9. The Director, Counseling Center 

10. Care Advocate (LCPC, LCSW, RN, & PhD)  

11. Social Worker CD 

12. Case Manager 

13. Mental Health Counselor 

14. Transformation Trainer 

15. Mental Health Consultant 

16. Behavioral Health Case Manager  

17. Facilitator 

18. Mental Health Counselor 
19. Shift Supervision Practicum 

20. Qualified Mental Retardation Professional (QMRP) for Vocational Program 

21. University of Virginia Clinical Psychology Fellowship 

22. Qualified Clinician (2) 

23. Forensic or Counseling Therapy Intern 

24. Counseling Intern (or 2nd year MSW intern) 

25. Case Manager/Job Placement Specialist 

26. Associate Director of Counseling Services, Coordinator of Clinical Training 

27. Executive Director 

 

 

 

 

 



 

 

Director of the Graduate Program in 

Counseling Psychology 
Date Posted: 

7.8.2011 

Salary: Not Specified Location: N/A 

Employer/Organization: Type: Not Specified 

N/A 

Requirements/ Qualifications: 

The successful candidate should have excellent communication and managerial skills, a documented 

history of progressive leadership experience in higher education, an active research agenda and a 

commitment to support the mission of Holy Family University. While area of counseling specialty is open, 

a doctorate in Clinical or Counseling Psychology or Counselor Education (with licensure as a professional 

counselor [LPC] or its equivalent) is required.    

Job Description 

Holy Family University, a comprehensive Catholic institution in Philadelphia, PA., invites applications for 

a full-time Director of the University’s Graduate Program in Counseling Psychology, housed at its 

Newtown (PA) location, beginning August 2011. 

Responsibilities include teaching in the program, general oversight of the graduate curriculum and 

course offerings, recruitment, monitoring and mentoring of program faculty, coordination of 

student applicant review and acceptance procedures, budget supervision and representation of the 

graduate program to the broader University community. The position carries a faculty appointment 

(rank open, dependent upon experience).  

Contact: N/A 

Phone: N/A Email: N/A  

Fax: N/A Website: N/A  

To Apply 

Interested candidates should send a cover letter, curriculum vitae, statement of leadership philosophy and 

research interests, graduate transcripts, and three letters of recommendation to Office of Human 

Resources/Counseling Program Director Search, Holy Family University, 9801 Frankford Avenue, 

Philadelphia, PA, 19114-2009. Review of applications will begin immediately and continue until the 

position is filled. EOE. 

Application Deadline: N/A 

Top of the Document 

Director Date Posted: 

7.8.2011 

Salary: Not Specified Location: New York 

Employer/Organization: Type: Not Specified 

Research Institute on Addictions 

Requirements/ Qualifications: 

N/A 

Job Description 

The Research Institute on Addictions (RIA) seeks an outstanding individual with the vision, scientific 

standing, administrative and communication skills as well as the leadership qualities required to serve as 

Director.  We would appreciate it if you would forward this to any colleagues you think might be 

interested in this position.  

Compatible with RIA’s existing strengths and funding opportunities; the Director’s responsibilities include 

promoting the continuous growth of RIA’s multidisciplinary research enterprise, providing leadership for 

strategic planning, overseeing management of RIA’s finances and facilities, and coordinating all of these 

activities to facilitate the ongoing functioning of the Institute. The RIA Director communicates with the 



senior leadership of the University at Buffalo (UB) as well as with state and federal entities on behalf of 

RIA’s interests and initiatives. Candidates should be eligible for appointment as a full professor with 

tenure. This is a New York State funded professional position 

   

 

Contact: Dr. Nancy Smyth 

Phone: 716-645-1267 Email: sw-dean@buffalo.edu  

Fax: N/A Website: http://www.ria.buffalo.edu/directorsearch/index.html  

To Apply 

Interested candidates should contact the Chair of the Search Committee, Dr. Nancy Smyth, at sw-

dean@buffalo.edu or 716-645-1267 with questions. We request application materials that include: 1) a 

curriculum vitae; and 2) a cover letter describing the applicant’s interest in the position and academic 

and/or professional leadership experience. To apply visit www.ubjobs.buffalo.edu and search for Director, 

Research Institute on Addictions. Complete a digital application and attach electronic versions of the cover 

letter and curriculum vitae. 

Application Deadline: August 2011 

Top of the Document 

Executive Director, Counseling and Student 

Development Center 
Date Posted: 

7.8.2011 

Salary: Not Specified Location: N/A 

Employer/Organization: Type: Not Specified 

N/A 

Requirements/ Qualifications: 

The successful candidate is required to possess a doctoral degree in counseling or clinical psychology 

(Ph.D. or Psy.D.) and be licensed or fully eligible for licensure in Illinois as a clinical psychologist.  The 

incumbent must have demonstrated administrative leadership and a minimum of five years of clinical 

experience. 

Experience with human resources, budget management and risk management practices are important in the 

selection of the new Executive Director, as well as strong experience in professional consultation, crisis 

intervention and development of collaborative relationships. The successful candidate will have an ability 

to work in a multicultural environment; excellent written and verbal communication skills; and completed 

an internship in an APA-approved program. 

 

Job Description 

The Executive Director of Counseling and Student Development is responsible for the design, 

implementation, strategic planning, vision, and evaluation of a comprehensive counseling, psychiatric, and 

student development program for university students.  The Executive Director represents the department 

and the mental health needs of students to the NIU community, establishes departmental goals and 

objectives, supervises and evaluates departmental staff, and has fiscal responsibility for the department.  

The Executive Director must be able to exercise excellent judgment and have an ability to analyze 

complex scenarios when dealing with multifaceted mental health and emergency situations, and serves as 

the chief mental health officer for the institution.  The NIU counseling center also hosts an APA approved 

internship program and maintains full IACS accreditation. The Executive Director reports to the Assistant 

Vice President for Student Services. 

 

The Executive Director leads a department that provides psychiatry, crisis intervention, individual and 

group therapy, consultation, training, educational programming, outreach, and research.  The department 

consists of 15 mental health professionals and 9 graduate level trainees.  The department develops, 

implements, and assesses programs in conjunction with periodic documentation of the needs of NIU 

students. The Executive Director will focus on establishing collaborative relationships with, and 

consultations to, university faculty and staff, students, and other constituent groups. 

mailto:sw-dean@buffalo.edu
http://www.ria.buffalo.edu/directorsearch/index.html
mailto:sw-dean@buffalo.edu
mailto:sw-dean@buffalo.edu
http://www.ubjobs.buffalo.edu/


 

Contact: Pam Roesner 

Phone: (815)753-6102   Email: proesner@niu.edu 

Fax: (815) 753-0856 Website: N/A  

To Apply 

Send letter of application, resume/vita, list of three current professional references and their contact 

information to:  Office of the Assistant Vice President for Student Services, Attn: Pam Roesner, Altgeld 208, 

Northern Illinois University, DeKalb, IL  60115.  Contact Name:  Pam Roesner; proesner@niu.edu; For 

electronic submission send to proesner@niu.edu with the subject line, “Executive Director, Counseling and 

Student Development Center.”  

 

Preference will be given to complete applications received by July 31, 2011; however, applications will be 

accepted until the position is filled.  Flexible start date. 

Application Deadline: July 31, 2011 

Top of the Document 

Post-Doctoral Resident  Date Posted: 

7.8.2011 

Salary: Not Specified Location: N/A 

Employer/Organization: Type: Not Specified 

School of Professional Psychology (SPP) at 

Pacific University 

Requirements/ Qualifications: 

The successful candidate must have a Ph.D. or Psy.D. in clinical or counseling psychology, and must 

demonstrate excellent culturally competent clinical skills working with Latino adults, children and 

families. An advanced level of oral and written abilities in both Spanish and English is also required.  

Job Description 

The School of Professional Psychology (SPP) at Pacific University is seeking applicants to fill a full time 

Post-Doctoral Resident Position in the Pacific Psychology Clinic (PPC) of the APA-accredited Psy.D. 

Clinical Psychology program beginning on September 1, 2011. 

SPP and the PPC are housed within the College of Health Professions of Pacific University, located in 

downtown Hillsboro, adjacent to Tuality Community Hospital.  The College of Health Professions is also 

home to schools of physical therapy, occupational therapy, physician assistance, dental hygiene, 

pharmacy, and health care administration, so the opportunities for interprofessional collaboration are 

plentiful.   

Duties include 

a) Direct service hours conducting therapy and assessment with clients at PPC, with focus on the demand 

for outpatient mental health services for Spanish Speaking Latino children, families and adults.  

b) Consultation to SPP students on any clinical cross-cultural and diversity issues.  

c) Coordinate, in conjunction with the Latino Bilingual Track Director, the community request for 

outreach and psycho-educational presentations.  

d) Co-teach some classes in partnership with core faculty to support the training of Latino Bilingual Track 

and other students.  

c) Support the goals and development of the Latino Bilingual Track 

Contact: N/A 

Phone: N/A Email: N/A  

Fax: N/A Website: N/A  

To Apply 

Applicants should send a letter of interest, curriculum vitae, and three letters of recommendation to 

Lucrecia Suarez, LCSW, Chair, Post Doc - Search Committee, School of Professional Psychology, HPC 

II, Pacific University, 190 SE 8th Ave, Hillsboro, OR 97123.  

mailto:proesner@niu.edu
mailto:proesner@niu.edu


Application Deadline: N/A 

Top of the Document 

Respite Aide Date Posted: 

7.1.2011 

Salary: $9-15/hr Location: Chicago Suburbs   

Employer/Organization: Type: Part-time 

Autism Home Support Services 

Requirements/ Qualifications: 

Responsibilities include 10-20 (and potentially up to 40) hours a week of interacting one-on-one with 

children with Autism Spectrum Disorders (ASD) in their home and/or a community environment.  This 

may include safe play, assisting in physical needs, and maintaining basic skills from the child’s IEP 

(Individual Education Plan). Respite Aides provide observational data based reports on the learning 

progress of their clients. 

Job Description 

Are you an energetic, caring person with keen observational skills looking for a part-time contracting job? 

Respite Aides will receive training in working with children with autism including Applied Behavior 

Analysis (ABA) therapy. They will be supervised by a Board Certified Behavior Analyst. 

Our committed, experienced and caring leadership team wants to work with you! 

 Location:  Chicago Suburbs  (15 mi radius of Barrington, Northbrook or Naperville) 

 Compensation: $9-15/hr depending on experience  

 Shifts will typically be 3-6 hours in length 3-9PM and optional weekends 

 This is a part-time contract job 

 Experience with children with special needs preferred 

 First Aid/CPR/ CPI or PCM training preferred 

 NPI/DHS registration preferred 

 

Contact: N/A 

Phone: N/A Email: RECRUITING@AutismHomeSupport.com 

Fax: N/A Website: http://www.AutismHomeSupport.com/ 

To Apply 

Please submit resume and schedule availability ASAP to RECRUITING@AutismHomeSupport.com.  

Come participate in creating a new way of helping families of children with autism! 

Application Deadline: N/A 

Top of the Document 

Project Coordinator II Date Posted: 

7.1.2011 

Salary: $51,968 to $76,000 Location: New York, NY 

Employer/Organization: Type: Full Time 

N/A 

Requirements/ Qualifications: 

PsyD, or PhD level provider in NY 

 

Salary and grade depending on level of education and experience  

 

Special Requirements: The ideal candidate will have experience running federally- funded grants, 

evaluating clinical patients for research studies, and assessing and treating OCD patients with cognitive-

behavioral therapy. Strong management and interpersonal skills necessary. 

Job Description 

Responsibilities include supervising patient recruitment efforts, screening of potential patients, skilled 

assessments of patients with OCD and other anxiety disorders in research studies, back-up treatment and 

referral of patients, and supervision of data collection and assistance with study procedures. In addition: 

supervision of research assistant and volunteers, help with publications and grants.  

mailto:RECRUITING@AutismHomeSupport.com
http://www.autismhomesupport.com/
mailto:RECRUITING@AutismHomeSupport.com


Contact: N/A 

Phone: N/A Email: N/A  

Fax: N/A Website: http://corporate.rfmh.org 

To Apply 

Applications will only be accepted through website at: http://corporate.rfmh.org then click on 

Employment Opportunities. Applications will be accepted only during the posting dates as listed at 

the top of the job announcement. 

Application Deadline: N/A 

Top of the Document 

Project Coordinator Date Posted: 

6.24.2011 

Salary: Not Specified Location: Florida 

Employer/Organization: Type: Full-Time 

University of South Florida 

Requirements/ Qualifications: 

N/A 

Job Description 

The Alliance and Suicide Prevention Lab of Dr. Marc Karver at the University of South Florida is seeking 

a full-time (40 hours/week) paid project coordinator for the Florida Youth Suicide Prevention (FLYSP) 

Project, which is a 3 year, SAMHSA funded study on school-based suicide prevention. Responsibilities 

include interacting with clinical populations, management of project resources and personnel, budget 

management, and general project administration. This position is ideal for students looking to gain paid 

experience while applying to graduate school in clinical psychology or related fields. 

Contact: Renee Brown 

Phone: N/A Email: reneeb222@hotmail.com 

Fax: N/A Website: N/A  

To Apply 

For further information, please contact Renee Brown at reneeb222@hotmail.com. Applications will be 

accepted starting immediately until the position is filled. 

Application Deadline: N/A 

Top of the Document 

Postdoctoral Fellow Date Posted: 

6.24.2011 

Salary: Not Specified Location: San Antonio, Texas 

Employer/Organization: Type: Fellowship 

U.S. Army Warrior Resiliency Program 

Requirements/ Qualifications: 

Requirements include a Clinical or Counseling Psychology Ph.D. or Psy.D. from an accredited domestic 

or foreign institution, successful completion of an accredited clinical internship program, and a strong 

interest in military clinical and research work. 

Job Description 

The U.S. Army Warrior Resiliency Program in San Antonio, Texas is searching for one civilian 

Postdoctoral Fellow with strong interest in empirically-supported treatments for trauma aimed at active 

duty military service members and their families.  The chosen candidate will fill a two-year civil service 

fellowship slot in the Southern Regional Medical Command’s Trauma, Risk, and Resiliency Fellowship 

housed at the Warrior Resiliency Program.  The Fellow will participate in a vibrant and active military 

fellowship program encompassing 1,500 hours of supervised clinical experience addressing trauma, risk, 

and resiliency issues among active duty service members and their families.  Fellowship activities will also 

include a challenging academic curriculum developed in consultation with national trauma experts and 

significant military research opportunities to study trauma and risk issues in a military population 

(including PTSD, chronic pain management, insomnia and deployment-related sleep disturbance, and 

suicide risk).   

http://corporate.rfmh.org/
http://corporate.rfmh.org/
mailto:reneeb222@hotmail.com
mailto:reneeb222@hotmail.com


Contact: Dr. Don McGeary, Ph.D., ABPP 

Phone: 210-424-8977 Email: donald.d.mcgeary@amedd.army.mil 

Fax: N/A Website: N/A  

To Apply 

Interested individuals should contact the current Director of Training for the Trauma, Risk, and Resiliency 

Fellowship: Dr. Don McGeary, Ph.D., ABPP by e-mail at donald.d.mcgeary@amedd.army.mil or by 

phone at 210-424-8977 for more information on the Fellowship and how to apply.  Those interested in 

applying should to submit a letter of interest along with a copy of their CV, three letters of 

recommendation, and their graduate program transcripts to: 

Don McGeary, Ph.D., ABPP 

Director of Professional Education 

Warrior Resiliency Program 

7200 IH-10 West, Suite 300 

San Antonio, TX 78230 

 

Application Deadline: N/A 

Top of the Document 

The Director, Counseling Center Date Posted: 

6.17.2011 

Salary: Not Specified Location: Miami, Fl 

Employer/Organization: Type: Not Specified 

University of Miami 

 

Requirements/ Qualifications: 

The successful candidate will possess a doctoral degree in psychology (PhD) and have graduated from an 

accredited program. Candidates must be eligible for licensure in the state of Florida within one year of 

date of hire. Demonstrated managerial leadership and a minimum of five years of clinical experience are 

required. Cultural competency, a collaborative style, unwavering commitment to education, and proven 

active outreach to a university community are essential. Experience working in a higher education 

environment and a track record of innovation in addressing rising counseling and mental health needs of a 

college and graduate school student population are essential in the selection of the new Director. 

 

 

Job Description 

The Director, Counseling Center reports to the Vice President for Student Affairs and is responsible for 

providing leadership and oversight for all administrative, clinical and educational aspects of the 

Counseling Center at the University of Miami, including the planning, development, and evaluation of 

counseling services for undergraduate, graduate and law students in order to ensure consistent high quality 

care. Development of a collaborative university counseling center that is in step with current best practices 

and that incorporates short-term counseling, active UM community outreach including parents, partnership 

with student support services, and management of existing and long-term mental health needs of a very 

diverse student population is a priority. The Director provides strategic vision and leadership for a multi-

disciplinary team of seven licensed counselors, a psychiatrist, a substance abuse counselor, and three 

administrative staff. The UM Counseling Center also hosts an APA-approved internship program, 

provides psychological assessment services to students, responds to crisis situations, and the Director 

serves as a member of UM student assessment committee. The focus of the Center is to support students’ 

academic success and as such the Center also works with faculty and academic support services around 

students with mental health issues or students in crisis. 

 

Contact: Jan Greenwood 

Phone:850.650.2277 Email: jangreenwood@greenwoodsearch.com  

Fax: N/A Website: N/A  

To Apply 

mailto:donald.d.mcgeary@amedd.army.mil
mailto:donald.d.mcgeary@amedd.army.mil
mailto:jangreenwood@greenwoodsearch.com


Screening will begin upon the receipt of applications and will continue until the position is filled. 

Curriculum vitae, a cover letter and the names and contact information of at least four references should be 

submitted by email or by mail to the search firm, Greenwood/Asher & Associates at the following address: 

 

Jan Greenwood or Betty Asher 

Greenwood/Asher & Associates, Inc 

42 Business Center Dr. Suite 206 

Miramar Beach, Florida 32550 

850.650.2277 

jangreenwood@greenwoodsearch.com 

bettyasher@greenwoodsearch.com 

marykonovsky@greenwoodsearch.com 

Application Deadline: N/A 

Top of the Document 

Care Advocate (LCPC, LCSW, RN, & 

PhD) 
Date Posted: 

6.9.2011 

Salary: Not Specified Location: Schaumburg, IL 

Employer/Organization: Type: Full Time 

UnitedHealth Group 

Requirements/ Qualifications: 

 Masters in Psychology (or advanced degree) or related field with a current unrestricted license or 

an RN with psychiatric experience  

 A minimum of 5 years of direct behavioral health experience  

 MS Office proficiency 

Additional Preferred Assets:  

 Knowledge in Substance abuse  

 Experience working in an environment that required coordination of benefits and utilization of 

multiple groups and resources for patients 

Job Description 

The Care Advocate will be responsible for case management and utilization review of behavioral health 

and substance abuse services.  

Primary Responsibilities: 

 Includes authorization, concurrent review, and coordination and assurance that members at the 

appropriate levels of care  

 Provides case management services through review and evaluation of inpatient and outpatient 

behavioral health treatments for medical necessity, emergency status, and quality of care 

 

Contact: N/A 

Phone: N/A Email: N/A  

Fax: N/A Website: N/A  

To Apply 

http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2357848&utm_campaign=JCpartner&ut

m_medium=Email&utm_source=jobLink&utm_content=v1  

Application Deadline: N/A 

Top of the Document 

mailto:jangreenwood@greenwoodsearch.com
mailto:bettyasher@greenwoodsearch.com
mailto:marykonovsky@greenwoodsearch.com
http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2357848&utm_campaign=JCpartner&utm_medium=Email&utm_source=jobLink&utm_content=v1
http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2357848&utm_campaign=JCpartner&utm_medium=Email&utm_source=jobLink&utm_content=v1


Social Worker CD Date Posted: 

6.9.2011 

Salary: Not Specified Location: N/A 

Employer/Organization: Type: Full Time 

Resurrection Health Care 

Requirements/ Qualifications: 

 Licensed Social Worker in the State of Illinois; LCSW preferred, LSW required 

 Bachelor's Degree required, Masters preferred 

 Special training or skills: Care Management, discharge planning of adult/geraitric population in a 

medical facility (not mental health or substance abuse based) 

 Job related experience needed for competent performance, either within Holy Family or with prior 

medical facility employer. 

 Three - five years previous experience in medically based health care or discharge planning 

environment., Acute Care Social Work highly preferred 

 Demonstrated skills in the area of responsibility, especially high-risk situations. 

Job Description 

Participate as a member of the multidisciplinary team to provide social work services for all appropriate 

patients/families, Performs utilization management and discharge planning activities for patients. 

Maintains a current file of appropriate community referral resources. Assesses patient and family members 

psychosocial status and needs as assigned or requested 

Contact: N/A 

Phone: N/A Email: N/A  

Fax: N/A Website: N/A  

To Apply 

http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2357683&utm_campaign=JCpartner&ut

m_medium=Email&utm_source=jobLink&utm_content=v1  

Application Deadline: N/A 

Top of the Document 

Case Manager Date Posted: 

6.9.2011 

Salary: Not Specified Location: Chicago, IL 

Employer/Organization: Type: Part Time 

Resurrection Health Care 

Requirements/ Qualifications: 

N/A 

Job Description 

Works in collaboration with physicians, nursing and ancillary services to coordinate and assist with 

implementation and evaluation of the patients plan of care. Responsible for facilitating the process of 

utilizing available resources to achieve the best possible patient outcomes. Case managers have a specific 

caseload or mix patients. A Bachelor's Degree in social services field or other comparable clinical degrees. 

Licensed social work and or RN with case management/discharge planning experience. Rehab 

unit/hospital based experience preferred. 

Contact: N/A 

Phone: N/A Email: N/A  

Fax: N/A Website: N/A  

To Apply 

http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2360586&utm_campaign=JCpartner&ut

m_medium=Email&utm_source=jobLink&utm_content=v1  

Application Deadline: N/A 

Top of the Document 

http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2357683&utm_campaign=JCpartner&utm_medium=Email&utm_source=jobLink&utm_content=v1
http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2357683&utm_campaign=JCpartner&utm_medium=Email&utm_source=jobLink&utm_content=v1
http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2360586&utm_campaign=JCpartner&utm_medium=Email&utm_source=jobLink&utm_content=v1
http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2360586&utm_campaign=JCpartner&utm_medium=Email&utm_source=jobLink&utm_content=v1


Mental Health Counselor Date Posted: 

6.9.2011 

Salary: Not Specified Location: Chicago, IL 

Employer/Organization: Type: Full Time 

Resurrection Health Care 

Requirements/ Qualifications: 

Bachelors degree is preferred 

Licensure Required 

Customer service skills are required 

Experience is preferred 

Previous experience in an acute behavioral health setting. Bachelor's degree preferred. CPR/CPI required. 

Job Description 

The Mental Health Counselor is a member of the interdisciplinary team who assists total patient care 

through implementation of appropriate therapeutic approaches. Under the direction of the RN, you will 

provide cae to patiens with mental/behavioral illness, in accordance with the integrated treatment. 

Contact: N/A 

Phone: N/A Email: N/A  

Fax: N/A Website: N/A  

To Apply 

http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2360587&utm_campaign=JCpartner&ut

m_medium=Email&utm_source=jobLink&utm_content=v1  

Application Deadline: N/A 

Top of the Document 

Transformation Trainer Date Posted: 

6.2.2011 

Salary: Not Specified Location: N/A 

Employer/Organization: Type: Not Specified 

The Cara Program 

Requirements/ Qualifications: 

 Bachelor degree required.  

 Experience in education or training and development. 

 Experience with an adult at-risk or homeless population preferred 

 Ability to effectively manage emotional challenges/issues that students may have. 

 Able to work with large settings of 25 or more students collectively 

 High energy and passionate about educating the adult learner 

 Intermediate Microsoft Office aptitude  

 Strong ability to work as part of a team  

 Highly effective communicator 

 Willingness to be transparent about own professional and personal experiences as it applies to 

transformation concepts. 

Job Description 

The Transformation Trainer is responsible for creating, maintaining and providing high-quality and 

comprehensive life skills training as it relates to personal and professional job-readiness.   

Primary job responsibilities: 

 Deliver the Transformation subject matter to a diverse audience with passion, compassion, 

discipline and enthusiasm 

 Apply the concepts of transformation to every aspect of student’s lives – family, workplace, and 

community 

 Provide one-on-one coaching as a means to enhance personal and professional transformations 

 Motivate and inspire students to pursue their personal and professional goals 

 Consistently assess the effectiveness of curriculum and foster creative and new ideas    

 Complete all required documentation in a timely manner 

 Develop innovative curriculum as it relates to the changing needs of the students and the 

http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2360587&utm_campaign=JCpartner&utm_medium=Email&utm_source=jobLink&utm_content=v1
http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2360587&utm_campaign=JCpartner&utm_medium=Email&utm_source=jobLink&utm_content=v1


organization’s service delivery model 

 Welcome, motivate and communicate The Cara Program’s expectations to all students. 

 Ensure that the language of curriculum is conducive to learning 

 Accurately assess student strengths and weaknesses and ability to successfully manage full time 

work 

 Relay information to the Professional Development Specialist and Individual Development 

Specialist regarding student’s performance and attitude. 

 Involve all staff in various phases of training where appropriate  

 Maintain relationships and insight into industry to help shape The Cara Program’s curriculum 

 Demonstrate teamwork and flexibility in regards to curriculum and interaction with the students 

and staff 

 Uphold the values and mission of The Cara Program 

Contact: Brandon Crow 

Phone: N/A Email: bcrow@thecaraprogram.org 

Fax: N/A Website: N/A  

To Apply 

We require a cover letter, resume, and salary requirements to be submitted by interested candidates.  

Direct applications to: Brandon Crow at bcrow@thecaraprogram.org 

Application Deadline: N/A 

Top of the Document 

Mental Health Consultant Date Posted: 

6.2.2011 

Salary: Not Specified Location: East St. Louis, IL 

Employer/Organization: Type: Not Specified 

Migrant and Seasonal Head Start 

Requirements/ Qualifications: 

The qualifications for this position are an Illinois license in psychology, clinical social work, psychiatry, 

marriage & family counseling, or psychiatric nursing; bilingual in English and Spanish; experience 

working with young children; and knowledge of treatment in the areas of child behavior management & 

crisis intervention.  

Job Description 

Position open for a Mental Health Consultant for Migrant and Seasonal Head Start in East St. Louis, IL.  

Migrant and Seasonal Head Start is a program that provides comprehensive services to children of 

migrant/seasonal workers and their families. 

 

Responsibilities of the Mental Health Consultant include visiting the center to observe in each classroom 

and share observations and recommendations with the staff, be a member of the Health Services Advisory 

Committee for the center and give input regarding the mental health program, provide training and 

information on mental health to parents and staff, assist in the development of IEPs and IFSPs when 

necessary, consult with parents and staff at least twice a month for an hour, and review behavior 

checklists. 

 

 

Contact: Amanda Stary, Health Services Coordinator 

Phone: (618) 875-2211 x. 1202 Email: akstary@gmail.com 

Fax: N/A Website: N/A  

To Apply 

If interested, please contact Stephanie Rhodes at the Lessie Bates Davis Neighborhood House at (618) 

875-2211 or Amanda Stary. 

Application Deadline: N/A 

Top of the Document 

mailto:bcrow@thecaraprogram.org
mailto:bcrow@thecaraprogram.org
mailto:akstary@gmail.com


Behavioral Health Case Manager Date Posted: 

5.26.2011 

Salary: Not Specified Location: Chicago, Il 

Employer/Organization: Type: Part-time 

Resurrection Health Care 

Requirements/ Qualifications: 

Bachelor's Degree in Human Services or related field. Minimum 2 years experience preferred. Minimum 

one year experienced required for Medicaid Programs.  

Job Description 

Under the general supervision of the Senior Clinician and/or Program Manager, provides direct and /or 

supportive services to a diverse client population. 

Contact: N/A 

Phone: N/A Email: N/A  

Fax: N/A Website: N/A  

To Apply 

http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2352492&utm_campaign=JCpartner&ut

m_medium=Email&utm_source=jobLink&utm_content=v1  

Application Deadline: N/A 

Top of the Document 

Facilitator Date Posted: 

5.19.2011 

Salary: Not Specified Location: Englewood 

Employer/Organization: Type: Not Specified 

Goodwill Industries of Southeast Wisconsin 

Requirements/ Qualifications: 

1. Design and conduct computer training activities as required. 

2. Prior knowledge and ability to master subject content areas as needed for new instructional 

programs. 

3. Other duties as assigned. 

4. Knowledge of disadvantaged populations and persons with disabilities and their barriers 

relating to employability. 

5. Knowledge disadvantaged populations and their barriers relating to employability. 

6. Communication skills, both verbally and in written form, for providing highly effective 

individual and group instruction and training. 

7. Knowledge of computer systems and educational software. 

Training and Experience: 

8. Training in a related field such as human resources, business management, training or 

counseling. 

9. Two years prior instructional experience. 

10. Bachelor's degree in related field preferred. 

11. Valid Illinois Drivers License. 

12. Ability to move about office areas. 

13. Ability to lift up to ten pounds. 

14. Repetitive use of hands is required in the form of fine manipulations keyboarding while using 

computer. 

15. Ability to communicate effectively in both written and verbal form. 

16. Ability to observe personnel paperwork transactions. 

Job Description 

Responsible for providing instruction, curriculum development, student evaluation, and up-to-date 

progress and performance reports to participants in pre-employment skills workshops. 

Curriculum:  

1. Design, develop, and implement curriculum to promote specific skill development. 

2. Evaluate and modify curriculum to meet the changing needs of participants. 

http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2352492&utm_campaign=JCpartner&utm_medium=Email&utm_source=jobLink&utm_content=v1
http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2352492&utm_campaign=JCpartner&utm_medium=Email&utm_source=jobLink&utm_content=v1
http://ads.healthcaresource.com/www/delivery/ck.php?n=a96a16da&cb={random}


3. Customize and coordinate computer literacy curriculum. 

Instruction:  

4. Facilitate Group workshops using the Employment Solutions: Skills for Life and Work Curriculum. 

5. Instruct participants in steps and procedures to access computer terminals, and to use various software 

applications, including the Internet. 

 

Evaluation/preparation:  

6. Analyze individual learning styles and special training needs and problem solve for the best teaching 

strategies. 

7. Assign appropriate textbooks and learning materials to participants to reinforce and assess learning. 

8. Evaluate and measure participants’ progress to meet overall learning objectives. 

9. Input daily attendance and weekly progress reports in the AS400 database. 

Reporting:  

10. Report individual progress and performance to case manager. 

11. Correct assignments and analyze the progress of participants. 

Other:  

12. Attend staffing to review participant’s performance. 

13. Protect confidentiality of all participants in program. 

14. Maintain a safe and orderly work environment. 

Contact: N/A 

Phone: N/A Email: N/A  

Fax: N/A Website: N/A  

To Apply 

http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2342160&utm_campaign=JCpartner&ut

m_medium=Email&utm_source=jobLink&utm_content=v1  

Application Deadline: N/A 

Top of the Document 

Mental Health Counselor Date Posted: 

5.19.2011 

Salary: Not Specified Location: N/A 

Employer/Organization: Type: Full-time 

Resurrection Health Care 

Requirements/ Qualifications: 

Bachelors degree is preferred 

Customer service skills are required 

Experience is preferred 

Job Description 

N/A 

Contact: N/A 

Phone: N/A Email: N/A  

Fax: N/A Website: N/A  

To Apply 

http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2341741&utm_campaign=JCpartner&ut

m_medium=Email&utm_source=jobLink&utm_content=v1  

Application Deadline: N/A 

Top of the Document 

Shift Supervision Practicum Date Posted: 4.29.2011 

Salary: Not Specified Location: N/A 

Employer/Organization: Type: Not Specified 

UIC InTouch Crisis Hotline 

Requirements/ Qualifications: 

http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2342160&utm_campaign=JCpartner&utm_medium=Email&utm_source=jobLink&utm_content=v1
http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2342160&utm_campaign=JCpartner&utm_medium=Email&utm_source=jobLink&utm_content=v1
http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2341741&utm_campaign=JCpartner&utm_medium=Email&utm_source=jobLink&utm_content=v1
http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2341741&utm_campaign=JCpartner&utm_medium=Email&utm_source=jobLink&utm_content=v1


 Enrollment in a doctoral program in Clinical or Counseling psychology (or related field) 

 Completed at least one part-time externship experience, e.g. a therapy practicum, and/or background in 

crisis intervention, and/or supervision 

Job Description 

 Shift supervisors work approximately 2 hours per week during one of the shifts.  The shifts are every night 

of the week, from 6 pm to 10:30pm.  Volunteer supervisors typically work from 6pm-8pm, though the 

actual two-hour time block is negotiable.  We are currently looking for a supervisor for Sunday nights. 

 Shift supervisors are expected to attend 1 hour of group supervision with the Assistant Director of the 

InTouch Crisis Hotline. These meetings provide supervisors with a forum to enhance their supervisory 

efforts with liners, discuss caller issues, and receive basic training in theories and approaches to clinical 

supervision. 

  The time commitment is a minimum of 3 hours/week for at least 6 months. The maximum time would 

be up to 15 hours/week.  

 Supervisors provide direct, real-time supervision and consultation to trained hotline volunteers (they 

receive training noted above) as they provide crisis and support counseling to callers.   

 Supervisors have opportunities to facilitate group discussion of caller issues, clinical approaches, hotline 

administrative functions, and professional issues with hotline volunteers during their shifts. 

 Supervisors also assist “big sibs” (advanced volunteers) in their efforts to carry out supervisory and 

mentoring roles on the hotline.  These tasks provide some experience providing supervision of 

supervision.   

 Supervisors assist “big sibs” with administrative oversight of hotline functions during their shifts (i.e., 

tracking liner attendance, completion of paperwork, etc.). 

 Supervisors may also have opportunities to participate in outreach, for example, giving presentations about 

the hotline in classes at the university, local hospitals, community centers, etc. 

 Supervisors may have the opportunity to gain teaching experience by providing guest lecturers or 

facilitating role-play groups for the PSCH 386 course. 

 

Contact: Stephanie Benedict, Psy.D.  

Phone: 312.996.3490 Email: sbened@uic.edu 

Fax: N/A Website: N/A  

To Apply 

Please send your curriculum vita and a letter of interest to: 

 

Stephanie Benedict, Psy.D. 

Assistant Director of InTouch Hotline 

Counseling Center (MC 333) 

2010 Student Services Building 

1200 West Harrison Street 

Chicago, IL 60607-7164 

 

Application Deadline: N/A 

Top of the Document 

Qualified Mental Retardation Professional 

(QMRP) for Vocational Program 
Date Posted: 

4.21.2011 

Salary: Not Specified Location: Tinley Park, IL 

Employer/Organization: Type: Full-Time 

St. Coletta's of Illinois 

Requirements/ Qualifications: 

Bachelor’s degree in rehabilitation or a related field & minimum one year experience. Must have valid 

driver’s license and able to pass a background check.  Please send resume with salary requirements.  

Job Description 



St. Coletta's of Illinois is a non-profit organization founded by the Sisters of St. Francis of Assisi. Our 

mission is to provide support for individuals with development disabilities. We are currently seeking a 

QMRP for our Vocational Program. The individual will be responsible for working with school districts 

and guardians to transition students into our vocational program.   Responsibilities also include being a 

consumer advocate, develop and maintain records, write IPP’s, complete surveys, and update case 

management notes.  Visibility of work requires attention to detail, excellent organization skills, and 

discretion with confidential information.   

Contact: N/A 

Phone: N/A Email: N/A  

Fax: N/A Website: N/A  

To Apply 

http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2319020&job_code=-

1&job_type_id=3&category_id=&keywords=&city_id=-1&domain_id=-

1&kt=QMRP+for+Vocational+Program&kc=St.+Coletta%27s+of+Illinois&kl=Tinley+Park%2c+IL  

Application Deadline: N/A 

Top of the Document 

 

University of Virginia Clinical 

Psychology Fellowship 
Date Posted: 4.21.2011 

Salary: Not Specified Location: N/A 

Employer/Organization: Type: Fellowship 

University of Virginia 

Requirements/ Qualifications: 

Suitability for the job: Ph.D. /Psy.D. eligible in either Clinical or Counseling Psychology and Psychology 

license eligibility. 

Job Description 

Announcing a Clinical/Counseling Psychology Post Doctoral Fellowship position at the UVA Center for 

Addiction Research and Education (CARE) of the Department of Psychiatry & Neurobehavioral Sciences 

at the University of Virginia School of Medicine. This position will be located primarily at our 

Charlottesville, Virginia research clinic and will start summer/fall 2011. It will have an emphasis on 

psychotherapeutic treatments for addictions. Excellent pay and full benefits. Top-notch multidisciplinary 

team and collaborative working environment!  

Contact: Dr. Kim Penberthy 

Phone: 804-564-1589 Email: jkp2n@virginia.edu  

Fax: N/A Website: 

http://www.medicine.virginia.edu/clinical/departments/psychiatry/resi

dency/psychology/CARE  

To Apply 

If interested, please contact Dr. Kim Penberthy at 804-564-1589 or by email at jkp2n@virginia.edu  

Application Deadline: N/A 

Top of the Document 

 

Qualified Clinician (2) Date Posted: 4.21.2011 

Salary: Not Specified Location: Queens, NY 

Employer/Organization: Type: Not Specified 

The PARTNERS Program at St. John’s University 

Requirements/ Qualifications: 

Applicant must fall under one of these two categories:  

 

Doctoral student or recent graduate of a program in Clinical, Counseling, or School Psychology.  Doctoral 

students in psychology may apply if they have fulfilled all requirements with the exception of the 

dissertation (ABD) by the position start date.  Postdoctoral applicants working towards licensure may 

http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2319020&job_code=-1&job_type_id=3&category_id=&keywords=&city_id=-1&domain_id=-1&kt=QMRP+for+Vocational+Program&kc=St.+Coletta%27s+of+Illinois&kl=Tinley+Park%2c+IL
http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2319020&job_code=-1&job_type_id=3&category_id=&keywords=&city_id=-1&domain_id=-1&kt=QMRP+for+Vocational+Program&kc=St.+Coletta%27s+of+Illinois&kl=Tinley+Park%2c+IL
http://www.metrochicagojobs.com/jobs.asp?pagemode=15&jid=2319020&job_code=-1&job_type_id=3&category_id=&keywords=&city_id=-1&domain_id=-1&kt=QMRP+for+Vocational+Program&kc=St.+Coletta%27s+of+Illinois&kl=Tinley+Park%2c+IL
mailto:jkp2n@virginia.edu
http://www.medicine.virginia.edu/clinical/departments/psychiatry/residency/psychology/CARE
http://www.medicine.virginia.edu/clinical/departments/psychiatry/residency/psychology/CARE
mailto:jkp2n@virginia.edu


apply. 

NYS Licensed Master or Clinical Social Worker. 

 

Applicant must also have experience/worked with: 

 

    * Cognitive-behavioral therapy 

    * Multicultural populations, particularly Latino and African-American 

    * Children and adolescents 

    * Traumatized individuals 

    * Research programs 

 

 Individuals with fluency in Spanish are especially encouraged to apply 

Job Description 

Provide empirically-supported assessment and therapy for traumatized, multi-cultural youth, and their 

caregivers in traditional and non-traditional outpatient settings. Position is part of a multi-year, federally 

funded grant (Project CONNECT) to evaluate evidence-based practices for children exposed to violence. 

Project CONNECT will utilize culturally adapted cognitive-behavioral therapy for Latino and African-

American children who have experienced physical abuse/assault, sexual abuse/assault, dating violence, 

and/or witnessed domestic violence. Clinicians will work with families at the PARTNERS Program clinic 

at the St. John’s University Center for Psychological Services and community-based sites in Queens, NY 

Contact: N/A 

Phone: N/A Email: N/A  

Fax: N/A Website: www.stjohns.edu/partners 

To Apply 

    * Letter of interest that summarizes previous experience and goals for training 

    * Curriculum vita 

    * Two letters of recommendation 

 

To apply, please visit: 

https://stjohnsedu.silkroad.com/epostings/index.cfm?fuseaction=app.dspjob&jobid=217260&company_id

=15951&version=1&jobboardid=1436 

Application Deadline: N/A 

Top of the Document 

Forensic or Counseling Therapy Intern  Date Posted: 4.21.2011 

Salary: Not Specified Location: Chicago, IL 

Employer/Organization: Type: Internship 

Heartland Human Care Services 

Requirements/ Qualifications: 

N/A 

Job Description 

Our Juvenile Alternative to Detention program is seeking an MA or Forensic counseling intern interested 

in working with detained youth at our Saura center. The center serves as a therapeutic alternative to 

juvenile detention. It offers daily counseling groups, weekly counseling sessions to selected youth and 

works to promote child's improved capacity for affect regulation and recidivism. Bilingual preferred, but 

not required. 

Contact: Willis Francis, LCPC - Associate Director of Clinical Services 

Phone: (773) 433-1200 or (312) 520-5046 Email: N/A  

Fax: (773) 271-8810 Website: N/A  

To Apply 

Contact Willis Francis for more information 

Application Deadline: N/A 

Top of the Document 

https://owa.stjohns.edu/owa/redir.aspx?C=13d1c7b80bf348a1b99b3881172b0642&URL=http%3a%2f%2fwww.stjohns.edu%2fpartners
https://owa.stjohns.edu/owa/redir.aspx?C=13d1c7b80bf348a1b99b3881172b0642&URL=https%3a%2f%2fstjohnsedu.silkroad.com%2fepostings%2findex.cfm%3ffuseaction%3dapp.dspjob%26jobid%3d217260%26company_id%3d15951%26version%3d1%26jobboardid%3d1436
https://owa.stjohns.edu/owa/redir.aspx?C=13d1c7b80bf348a1b99b3881172b0642&URL=https%3a%2f%2fstjohnsedu.silkroad.com%2fepostings%2findex.cfm%3ffuseaction%3dapp.dspjob%26jobid%3d217260%26company_id%3d15951%26version%3d1%26jobboardid%3d1436


Counseling Intern (or 2nd year MSW intern) Date Posted: 

4.21.2011 

Salary: Not Specified Location: Chicago, IL 

Employer/Organization: Type: Internship 

Heartland Human Care Services 

Requirements/ Qualifications: 

The intern would need to have a vehicle for one of those sites. The individual must be Spanish language 

fluent. 

Job Description 

The unaccompanied minors program is looking for an intern interested in providing clinical services to 

youth. The placement of youth in this program is short term, so counseling services are assessment 

oriented with brief intervention models utilized to help individuals work on affect regulation, psycho 

education, acculturation and placement. We have a couple programs with higher therapeutic needs youth.  

Contact: Willis Francis, LCPC - Associate Director of Clinical Services 

Phone: (773) 433-1200 or (312) 520-5046 Email: N/A  

Fax: (773) 271-8810 Website: N/A  

To Apply 

Contact Willis Francis for more information 

Application Deadline: N/A 

Top of the Document 

Case Manager/Job Placement Specialist Date Posted: 4.21.2011 

Salary: Not Specified Location: Matteson and Chicago, IL 

Employer/Organization: Type: Not Specified 

St Paul Church of God in Christ Community 

Development Ministries 

Requirements/ Qualifications: 

Bachelor’s degree at an accredited college or university preferred. Case Management and Job Placement 

experience highly desirable. The ability to exert up to twenty (20» pounds of force occasionally and/or a 

negligible amount of force frequently to lift, carry, push, pull or otherwise move objects. The ability to 

drive. Must have access to transportation and capable of transporting documents and materials as needed 

confidently and safely. Case Manager is responsible for attending union, job placement, community and 

other meetings as needed to enhance programming. Case Manager is assigned to work both the Matteson 

and Chicago offices. Must possess a working knowledge of general office methods, procedures, and 

practices, basic office machines and equipment. Must have the ability to communicate effectively and 

interact with program participants, instructors, administrators and the community at large. Must have a 

strong desire to help others, a sense of responsibility and the ability to manage time effectively. Must be 

capable of making critical decisions regarding program participants' progress and ability to successfully 

continue programming. Must have excellent written and oral communication skills. Must possess the 

ability to prepare letters and reports. Must be proficient with computer based operating systems, Word, 

and EXCEL. Must possess excellent organizational skills and the ability to organize, participate and lead 

group activities. Must be able to closely monitor and keep case records on program participants and report 

progress to Program Director/Manager in a timely manner. 

 

Job Description 

Adhere to all contractual obligations as outlined by Program Director/Manager. Participate in benchmark 

activities. Help program participants to develop an Individualized Employment Plan (IEP) during the 

intake and enrolment process, and to maintain adequate progress, recognize the need for change to the IEP, 

and maintain target dates to achieve the IEP. Provide a variety of supportive services, including career 

planning, financial planning and professional development. Work collaboratively with program 

participants and instructors to maintain class attendance and participation. Identify and refer program 

participants to social service agencies that provide services to help them improve their quality of life. 

Contact: N/A 



Phone: N/A Email: smuhammadprojpride@sbcglobal.net 

Fax: N/A Fax: N/A 

To Apply 

Email smuhammadprojpride@sbcglobal.net for more information 

Application Deadline: N/A 

Top of the Document 

Associate Director of Counseling Services, 

Coordinator of Clinical Training 
Date Posted: 

4.21.2011 

Salary: NOT SPECIFIED Location: NOT SPECIFIED 

Employer/Organization: 

Lake Forest College – Health & Wellness 

Center 

Type: NOT SPECIFIED 

Requirements/ Qualifications: 

Minimum qualifications:  Doctorate in clinical or counseling psychology, three years 

postdoctoral experience, and State of Illinois licensure as a psychologist or license 

eligibility. Preferred Qualifications: Doctorate in clinical or counseling psychology from 

an APA-accredited program and experience with the supervision of graduate students in a 

college/university counseling center. 

 

Job Description 

Primary responsibilities include: recruiting and selecting of interns; organizing and 

leading group supervision and didactic training seminars; marketing the training program, 

and maintaining relationships with local training directors;  the training and supervision of 

predoctoral interns; counseling and psychotherapy with individuals and couples; group 

psychotherapy; crisis intervention and risk assessments;  developing and presenting 

outreach and prevention programs on a variety of mental health and wellness issues. 

 

Contact: N/A 

Phone: N/A Email: N/A  

Fax: N/A Website: N/A  

To Apply 

Review of applications will begin March 25, 2011; applications will be accepted until 

position is filled.  Applicants should send a letter of interest, a vita, and the names and 

contact information for four professional references to:  William T. Divane, Psy.D., Senior 

Associate Dean of Students and Director of Health & Wellness, Lake Forest College, 555 

North Sheridan Road; Lake Forest, Illinois, 60045.  

Application Deadline: N/A 

Top of the Document 

Executive Director Date Posted: 4.21.2011 

Salary: $25,000 Location: N/A 

Employer/Organization: Type: Part-time 

National Alliance on Mental Illness – Cook 

County North Suburban 

Requirements/ Qualifications: 

Understanding of mental illness and its impact on the individual, the family, and the community. 

Ability to implement the Board’s objectives. 

Excellent oral and written communication skills. 

mailto:smuhammadprojpride@sbcglobal.net
mailto:smuhammadprojpride@sbcglobal.net


Outstanding interpersonal skills. 

Proficiency – moderate-to-advanced - with computers and software. Excel/CRM/Database experience is 

extremely helpful. 

Experience working with a nonprofit organization and/or volunteers is desired. 

Bachelor’s Degree from an accredited college. 

Job Description 

We are looking for someone to take us to the next level. 

The Executive Director oversees programs offered by NAMI CCNS and helps the Board of Directors 

implement its strategic plan and fund-raising. The starting salary for this part-time position (10 a.m. – 4 

p.m. four days a week) is $25,000. The salary and hours can be expected to grow as the organization 

expands. 

Description of Duties: 

1. Administration 

• Recruit and supervise volunteers and staff of three experienced, part-time workers. 

• Report to the Board and serve as a liaison among staff, volunteers, and Board members. 

• Meet and speak with community members as needed. 

2. Board Assistance 

• Help recruit new Board members. 

• Work with the Board to help the organization carry out its programs. 

• Regular attendance and input at 10 Board meetings a year. 

3. Fund-raising 

• Write or oversee applications for new grants. 

• Support the organization’s fund-raising efforts (such as the Annual Appeal Campaign, NAMI 

CCNS Walk, and Spring Gala). 

• Develop business sponsorships. 

4. Communication and Outreach 

• Serve as a spokesperson for our affiliate. 

• Network with other organizations. 

• Oversee the organization’s Newline publication, E-newsletter blasts, and Facebook and website 

content. 

Contact: Helene Rhodes 

Phone: N/A Email: executivedirector@namiccns.org 

Fax: N/A Website: N/A  

To Apply 

Please email Helene Rhodes the following: 

1- Letter of Interest explaining why you want this position and why you should be considered. 

2- Your resume. 

3- Three references. 

4- Current contact information – telephone number and email. 

Application Deadline: N/A 
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