Date

Your Address

Phone

Email

Site Directors Name

Site Name

Site Address


Dear Dr. (Site Directors Name):

I would like to thank you for extending me an offer for a (type of position) practicum at (Site Name).  At this time I would like to formally accept this position.  I am enthusiastic about the training experiences that I am going to receive at (Site Name) and look forward to working with you.

Sincerely,

Your Name

(Your contact information)

